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1.1 Hacrosmue IlpaBuiia BHYTpPEHHEro TpPYIOBOTO pacropsika B ABTOHOMHOM
HEKOMMEpUecKOoN MpodeccuoHaIbHONH 00pa3oBarenbHON opranuzanuu Aprtomkona Ne 1 (nmanee
umenyemble «[IpaBuna») pa3paboTaHbl B COOTBETCTBHUM C TpynoBeIM KojekcoMm Poccuiickoit
®denepanyv, 1 UHBIMA HOPMATUBHBIMU aKTaMU, PETYIHPYIOIIMMU BOTIPOCH! TPYIOBBIX OTHOILIEHUH.

1.2 TlpaBuna peryaupyroT TpPYyAOBOMH pacnopsfok paOOTHUKOB, MOPSJIOK MpHeEMa MU
YBOJIbHEHHS, OCHOBHbIE OOSI3aHHOCTH paOOTHUKOB M aJMUHUCTpPALMU, YCJIOBHUS TpYAa,
BHJICOHAOTIOZICHUE, WCIIOJIb30BaHNE Tele(hOHOB OpraHM3alliu, MOOIIPEHUE 3a YCIEeXH B padoTe,
OTBETCTBEHHOCTh 3a HapylleHUE TPYJOBOM AMCLUMILIMHBI, HHBIE BOIPOCH PETYIUPOBAHUS
TPYIOBBIX OTHOLIEHUH, OTBeTcTBeHHOCTh cTOopoH AHIIOO VI Asrtomkona Ne 1 (manee
Opranuzanusi), paboTarwmux Mo TPYI0BOMY JIOTOBOPY.

1.3 Ins uenert Hactosmux IlpaBun nox «agMuHucTpanuet OpraHu3anuny MOHUMAKOTCS
TPEKTOP, TJIaBHBIN OyXrajiTep, a TakkKe pyKOBOJAUTENIH CTPYKTYPHBIX MOApA3IeICHUH.

2 NOPAAOK ITPUEMA U YBOJIBHEHUSA PABOTHUKOB OPI'AHU3AIIUN

2.1 Ilepen npuHATHEM pPEIICHUS O TPUEME COUCKATENSl Ha BAaKAHTHYIO JOJDKHOCTH B LIEIAX
0ojiee MOJHOM OLIGHKH ero Mnpo(ecCHOHAIbHBIX M AENOBBIX KAayeCTB AJIMUHUCTpPALUS MOXKET
MPEJIOKUTh €My MPEJCTaBUTh KPATKYI0 MUCBMEHHYIO XapaKTepUCTHKY (pe3ioMe), coAepiKallyro
nH(pOpMaLIMIO O caMOM PaOOTHHKE, €ro 00pa30BaHUM, KBAIM(UKALUY, BHIMOIHSBILEHCS UM paHee
pabote u T.n. Takoe pe3toMe SABJISETCS OTMOTHUTENbHBIM (PAaKTOPOM, MO3BOJISIONIMM KaK MPUHATH
pelieHre 0 mpurialeHuy paboTHUKA 1Sl YCTHOU Oecelibl, TaK U O 3aKIIOYEHUH ¢ HUM TPYAOBOIO
JOTOBOpA B ajbHEHIIIEM.

O06paboTka mepcoHANbHBIX JaHHBIX COMCKATEJeH Ha 3aMellleHHne BaKaHTHBIX JOJDKHOCTEH B
paMKax OTHOIIEHUM, yperylupoBaHHbIX TpyaoBeIM KojekcoMm Poccuiickoir ®enepanmnu,
MpeIoaraeT IMOJyuYeHUE COIJIachs COMCKaTelell Ha 3aMelleHHe BaKaHTHBIX JOJDKHOCTEH Ha
00paboTKy MX MEPCOHANBHBIX JAHHBIX HA MEPUOJ MPUHATHS paboTogaTeNleM pEIIeHUs O MpuemMe
nubo oTKa3e B mpueme Ha paboty. HampaBmss paboTonarento pe3ome, COMCKaTeNlb 100pOBOIBHO
nepelaeT CBOU MEepPCOHAbHbIC TAaHHBIE pa0OTOAATENIO U COTJalaeTcs Ha X 00paboTKy B 0ObeMme,
HEOOXOIMMOM JJIi  PAcCMOTPEHHUs BOMpoca O 3aKIOYeHHH TpYyJoBOro mporosopa. Jlius
MOATBEP)K/ICHUSI COTJIACHSl COMCKATeNs OH MpUIVIallaeTcsl Ui HpoBelaeHus cobecepoBanus. B
cllydae OTKa3a COMCKarensi OT coOeceloBaHUS MO0 OTKa3a COMCKATENI0 B MpUEME Ha padoTy
JOKYMEHTBI, COJIEPKAILHUE €r0 MEPCOHANIbHBIE JaHHBIE, OAIEKAT YHUUYTOKEHHUIO, 38 UCKIFOUEHUEM
CIIy4aeB, KOrJa CTOPOHBI OTAEJIbHBIM JOKYMEHTOM COIJIACYIOT BKJIIOUEHUE PE3IOME COUCKATENs B
0a3y pe3roMe corcKkaTenel Ha ciydail OTKPBITHS MOAXOAAIIUX BaKaHCHH y paboToaaTes.

2.2 Jluna, xenaromue paborats B Opranusaiu, moJaroT Ha UMs aupektopa Opranusainuu
COOTBETCTBYIOIIEE 3asBICHHE O MpueMe Ha paboTy, W 3akimodarT ¢ OpraHuzanuei (B Juie
JTUPEKTOpa) TPYAOBOM IOTOBOD.

TpynoBoii gorosop - cornamieHue mexxxy Opranuzarueit 1 pabOTHUKOM, B COOTBETCTBUU C
KoTopbiM OpraHuzanus 00s13yeTcst IpeoCTaBUTh PaOOTHUKY pabOTy M0 00YCIOBIEHHOM TPYA0BOH
GbyHKIMH, O00ECeYuTh YCIOBHUS TpyAa, MpeaycMoTpeHHble TpynoBeiM KoaekcoMm Poccuiickoit
denepanun, CBOEBPEMEHHO W B MOJHOM pa3Mepe BBIIIAYMBATh paOOTHUKY 3apabOTHYIO IIIaTy, a
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pabOTHUK 00SA3yeTCs JIMYHO BBITIOJIHSATH OINPEEIICHHYIO 3TUM COTJIAIlIEHUEM TPYJIOBYIO (YHKIIHIO,
cobmronatek Hactosimue [IpaBuna.

JloroBop 3aKito4yaercss B MUCbMEHHON (opMme B 2-X 3IK3EMIUIIpax, KaXIbld U3 KOTOPBIX
HoANMChIBaeTcsl cropoHamMu. OAMH 3K3EMIUISIP TPYLOBOIO JIOTOBOpa IepenaeTrcs pabOTHHKY,
JPYTOi - XpaHUTCST B JIMYHOM Jiejie pabOTHUKA.

TpynoBoil IOrOBOp MOKET 3aKJIIOUaThbCsl Ha HEOIpeAesieHHbIH cpoK. CpodHbI TPYHAOBOI
JIOTOBOP MOXKET 3aKJII0YaThCsl M0 WHHUIMATHBE aAMHUHHUCTpauuu OpraHuzanuu MO0 pabOTHHKA
TOJIBKO B CIy4asiX, IPEAYCMOTPEHHBIX AEUCTBYIOLIUM 3aKOHOIATEIbCTBOM (J1s1 3aMEHbI BPEMEHHO
OTCYTCTBYIOILIETO paOOTHHUKA, 3a KOTOPBHIM B COOTBETCTBHM C 3aKOHOM COXPAHSETCS MECTO PabOThI;
C COBMECTHUTEIISIMU; C IEHCHOHEPaMHU 110 BO3PACTy U Ap.)

[Ipu 3akmr04eHUH TPYAOBOTO JOrOBOpa COTJIAIIEHUEM CTOPOH MOXKET ObITh 00YCIOBIEHO
UCHbITaHWE pabOTHHKA B LIENSX NMPOBEPKH €ro COOTBETCTBHS HOopydaeMmol pabore. YcioBue o0
UCIBITAHUU YKa3bIBa€TCS B TPYZAOBOM JJOTOBOPE.

HcnpiTanne mpu mpuemMe Ha pabOTy HE YCTaHABIMBAETCS JUIA: OEpPeMEHHBIX >KEHIIWH;
HECOBEPUICHHOJIETHHX; JIMI, OKOHUYMBIIUX 00pa30BaTeIbHbIE YUPEKICHHUS Ha4aIbHOTO, CPEIHETO U
BBICIIIEr0 MPO(HEeCCHOHATFHOTO 00pa30BaHUs U BIEPBHIC MOCTYMAIONINX HAa PabOTy MO MOJYyIeHHOU
CHEHaIbHOCTH; JIML, MPUIJIAIEHHBIX Ha paboTy B MOpSAKE MEpeBOoja OT Apyroro padoTonarens
[0 COTJIACOBAaHMIO MEXIy paboTOJaTeNsMU; JIMIaM, YCIEIIHO 3aBEepIIMBIINM YYEHHYECTBO B
Opranm3anuy; Tpu npueMe Ha paboTy Ha Cpok a0 2-X mecsieB. Cpok UCHBITAaHUS HE MOXKET
MIPEBBIIIATh TPEX MECSIIEB, 32 UCKIIIOYCHUEM CIICAYIONINX KaTeropuii pabOTHUKOB, KOTOPBIM CPOK
UCTIBITAaHHUSI MOXKET OBITh YCTAHOBJICH JIO IECTH MECAIIEB: JAUPEKTOP, TIAaBHBINA OyXTanrep.

TpynoBoit moroBop, He 0(OPMIICHHBIH HaJIeKAIIUM 00pa3oM, CUMTAETCS 3aKIIOYEHHBIM,
ecJii pabOTHUK MPUCTYNHI K paboTe ¢ BeAoMa WM MO nopydeHuto aupekropa Opranuzauuu. [Ipu
(hakTHYECKOM JOMYIIEHUH pabOTHUKA K paboTe aaMuHUCTpanus Opranuzanuu oos3aHa 0(popMuTh
C HUM TPYJIOBOH JOTOBOP B NMUCHMEHHOW (popme HEe TMo3mHee TpeX MHEW co THS (PaKTHIeCKOro
JOTyIIeHUs1 pabOTHHUKA K padoTe.

TpynoBoit 1oroBop 0 paboTe Ha YCIOBHSIX BHYTPEHHETO COBMECTHTENLCTBA (B CBOOOHOE
OT OCHOBHO paboThl BpeMsi) MOKET 3aKJI0YaThCsl TOJIBKO B TOM CJIydae, €clii paOOTHUK BbIPa3uil
XKellaHue paboTarh Mo UHOM mpodeccuu, CeHaTbHOCTH WK JOIKHOCTH.

2.3 Ilocrynmaromue Ha paboTy B OpraHuzanuio MpH 3akIOYEHUHU TPYIOBOrO JIOTOBOpA
MPEeIbSABISIOT AMUHUCTPAIUH:

MacHnopT WJIA UHOU JJOKYMEHT, YI0CTOBEPSIOIINIA TUYHOCTD

TPYAOBYIO KHIDKKY, 32 HCKJIIOYEHHEM CIIy4aeB, KOrja TpPYyIOBOI JOTOBOp 3aKIHOYaeTcs
BIIEpPBbIC UM PAaOOTHUK MOCTYMAET Ha Pa0OTy HA YCIIOBUSAX BHEIIHETO COBMECTUTEIHCTBA;

CTPaxoOBO€ CBHUJIETEIHCTBO TOCYAAPCTBEHHOTO MEHCHOHHOTO CTPAaXxOBaHHUSA 33 UCKIIOUYEHUEM
CllydaeB, KOT/Ia TPY/ZIOBOM JOTOBOD 3aKJIFOUAETCs BIIEPBBIE;

JOKYMEHThl BOMHCKOTO y4yeTa JUii BOSCHHOOOS3aHHBIX U JIMI, MOJJIEKAIIUX MPU3BIBY Ha
BOGHHYIO CITyXOY;

JOKYMEHT 00 oOpa3oBaHHH, O KBaTU(PHUKAIUU WM HAIUYUM CHEHUAIbHBIX 3HAHUU - MPU
MOCTYIUIEHUHU Ha paboTy, TPEOYIOIIYIO CIIEIUAIbHBIX 3HAHUIA;

[Ipy 3akmroueHUH TPYJOBOTO JOTOBOpA BIEpPBbIE TPYAOBas KHUXKKA M CTPAxOBOE
CBHU/IETENILCTBO FOCYAAPCTBEHHOTO MEHCHOHHOTO CTpaxoBaHus opopmiisitoTcss OpraHuszanue.

2.4 Tlpuem Ha paboTy odopmisieTcss mpukazoMm aupekTopa OpraHuzauuu (WA JTHUIOM,
WCIOJIHSIOIUM €ro OOS3aHHOCTH), W3/IaHHBIM Ha OCHOBAHUM JTUYHOTO 3asBJICHHsS] PaOOTHHUKA U
3aKIIIOYEHHOTO TpyAoBoro jorosopa. Ilpuka3z oObsaBiaseTcs paOOTHUKY TMOJI PAacHUCKy B
TPEXTHEBHBIN CPOK CO JHS MOJIMCAHUSA TPYAOBOTO JOTOBOPA.

2.5 Tlpu npueme Ha pabOTy aJMHUHUCTpALUS 00s13aHa 03HAKOMUThH PAaOOTHHUKA C TOPYYEHHOM
paboToi, yCIOBUSIMU TpyJda, Pa3bICHUTh MpaBa W OOS3aHHOCTH pPAOOTHHMKA, O3HAKOMUTH C
HacTosimuMu [IpaBunamMu, TPOUHCTPYKTHPOBATH MO TEXHHUKE O€30MacHOCTH, MPOTHBOIOXKAPHOM
0€30IMaCHOCTH.
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Ha xaxnoro pabortHuka, mpopabotaBmiero B OpraHu3aiuy CBBIIIE TSATH JHEH, BEIyTCA
TPYZIOBBIE KHWXKH (B cilydae, eciii pabota B Opranuszanuu seisercs g paboTHUKAa OCHOBHOM). B
TPYIOBYIO KHIDKKY BHOCATCSI CBEIEHHUS O pabOTHMKE, BBIMOJHAEMON MM paboTe, mepeBojax Ha
IPYryl0 TOCTOSIHHYIO paboTy M 00 yBOJHHEHHH PAa0OTHHKA, a TAKKE OCHOBAHUS IMPEKpAIICHUS
TPYAOBOTO JIOTOBOPA M CBEIECHHSI O HAarpaXJICHHUSIX 3a ycrexu B padore. CBeICHNs O B3BICKAHUAX B
TPYAOBYIO KHMKKY HE BHOCSTCS, 32 UCKIIIOUCHHEM CITy4aeB, KOT/Ia AUCIUILUIMHAPHBIM B3BICKAHUEM
SBIISICTCS YBOJIbHEHUE.

2.6 TlpexpamieHue u pacTOpKEHHE TPYIAOBOTO JOTOBOPA MOXKET MMETh MECTO TOJBKO IO
OCHOBAHHUSM, MPEIYCMOTPEHHBIM JEHCTBYIOIIUM 3aKOHOJATEIHCTBOM. PaOOTHHUKM HMMEIOT IPaBO
pacTOprHyTh TPYIOBOH JIOTOBOP TIO COOCTBEHHOMY JKENaHWIO, TpEaynpeauB 00 3TOM
aIMUHUCTPAIUIO B MHUChbMEHHOU (dopme 3a 2 Henenu (14 xanengapHbix nHei). COOTBETCTBYIOIIEE
3asBlieHHE (C HAJMYMEM BH3bI HETOCPEACTBEHHOTO PYKOBOIUTENS pPAaOOTHUKA) TOAAETCS B
npUeMHYyI0 aupekropa OpraHuzanuy. 2-HEIENbHBIA CPOK HCUUCISIETCS CO JHS, CIEAYIOIIEro 3a
JTHEM PETUCTPAIINH 3asBICHUSI.

B cnyuasix, korja 3asBieHrne paboTHUKA 00 YBOJIbBHEHUHU 10 €r0 MHUIMATHBE 00YCIOBIEHO
HEBO3MOXHOCTBIO TIPOJIOJDKEHUSI UM pabOTHI 10 YBaXHUTEIHHON NMpUYMHE (BBIXOJ HAa TICHCHIO U
Jpyrue ciiydau), a TakKe B CIydasX HapyIICHUs aqMUHHCTpanueld OpraHu3aiiy 3aKOHOB U MHBIX
HOPMATHBHBIX IPABOBBIX AaKTOB, YCIOBHH KOJUIEKTUBHOTO WM TPYJOBOTO  JIOTOBODA,
YCTQHOBJIEHHBIX OpraHaMH, OCYIIECTBISTIONUMH TOCYJAapCTBEHHBIH HAaa30p W KOHTPOJb 32
COONIFOJICHHEM  TPYIOBOTO 3aKOHOJATENLCTBA, TMPOQPCOIO3HBIM KOMHUTETOM, KOMHCCHEH TIO
TPYAOBBIM CIIOpaM, CyIOM, aJMUHHUCTpanus oO0s3aHa PacTOPrHYTh TPYAOBOH IIOTOBOP B CpOK,
yKa3aHHbII B 3asBJICHUN paOOTHHUKA.

Jlo ucteueHus cpoka MpeaynpexacHus o0 yBOJbHEHHH PAOOTHHUK MMEET MPaBoO B JII0O0E
BpEMsI 0TO3BaTh CBOE 3asBJICHUE. Y BOJbHEHUE B 3TOM CIIy4ae HE IPOU3BOAUTCS, €CIIM HA €r0 MECTO
HE IpUIJIAIIEH B MUCBMEHHOM QopMme Ipyroil pabOTHHK, KOTOPOMY B COOTBETCTBUH C
3aKOHOJIaTEJILCTBOM HE MOJKET OBITh OTKA3aHO B 3aKJIFOUYEHHUE TPYAOBOTO JIOTOBOPA.

Ilo ucredyennu cpoka npeaynpexaeHust 00 yBOJIbHEHUH paOOTHUK UMEET MIPAaBO MPEKPATUTh
pabory.

Eciu no ucreueHuM cpoka NnperynpexaeHus 00 yBOJIbHEHUHM TPYLOBOW JOTrOBOp HE ObLI
pacTOprHyT M pabOTHUK HE HACTaMBAaeT HA YBOJIBHEHHM, TO JAEHCTBHE TPYIOBOrO JOroBOpa
IIPOJOIIKACTCS.

Ilo cornamenuto Mexay paOOTHUKOM U aMUHUCTpAIeld TPYAOBOH JOrOBOP MOXKET ObITh
PacTOPrHYT U 0 UCTEUECHUS CPOKa MPEeNyNpeKACHUs 00 YBOJIbHEHHH.

PaboTHUK, 3aKTIOUMBIINN TPYIOBOH JOTOBOP C YCIOBUEM 00 UCHBITAHUM HA ONPEIeICHHbIN
CPOK, UMEET IPaBO PaCTOPrHYTh TPYAOBOI IOTOBOP B MEPHOJ UCHBITAHUS, IPEAYNPEAUB 00 3TOM
aJIMUHUCTPALIMIO B MUCbMEHHOU (hopMe 3a TpH JTHSL.

2.7 Ecnu mocnefHui NeHb CpoKa IMperylnpexaeHUs NMPUXOIUTCS Ha Hepabouuil JeHb B
Opranu3anuu, TO JHEM OKOHYAHMs CPOKA CUMTAeTCs OMVDKaWIIMi cleayromuil 3a HUM pabouuit
JICHb.

2.8 IlpekpaiieHue TpyJOBOro JOroBopa opopmisieTcs NpUKa3oM AUpeKTopa (WM JMIa,
HCIIOJTHSIOIIETO €0 00sS3aHHOCTH).

2.9 B nieHb YBOJIBHEHMS aJMMHUCTpalMs 00s3aHa BbIIaTh PaOOTHUKY €ro TPYIOBYIO
KHUKKY C BHECEHHEM B Hee 3allUCH 00 YBOJBHEHUH, IPOU3BECTU C HUM OKOHUYATENbHBIN pacyer.
IIpu mosyyenun pacuera paOOTHMK O0s3aH NPEICTaBUTh B KacCy OYyXralTepuu IOJHOCTBIO
3aMlOJIHEHHBIM OO0XOJHOM JIUCT, TOATBEPXKAAIOUIMM OTCYTCTBHE KaKMX-THMOO MaTepHaIbHbBIX
MpeTeH3uil co CTOpoHbl aaMuHucTpaimu Opranuzauuu (popma odxoaHoro nucta — [Ipunoxenue
Ne 1 x nacrosimum IlpaBunam). /lHeM yBOJBHEHHsI CUMTAETCs MOCIEAHUN JeHb padoTel (naTa,
yKa3aHHasl B IPUKa3e).

2.10 Ilo mucebMeHHOMY 3asBIEHHIO paOOTHHKA agMHUHMCTpauus OpraHuzanuu o0s3aHa
BbIIaTh €My B 3-JHEBHBIM CpPOK, O€3BO3ME3/IHO, HAJISKAIle 3aBEpEHHbIE KOMUHU JIOKYMEHTOB,
CBSI3aHHBIX C paboOTON (KOMMHU INpHKa3a O MpHUeMe Ha paboTy, MPUKA30B O MEPEBOJAX HA JIPYTYIO
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paboTy; mpukaza 00 YBOJLHEHHU C Pa0OTHI; KOTHMIO TPYAOBOM KHIDKKH; CIIPaBKH O 3apabOTHOMH
iare, nepuojae padotsl B Opranuzanuu u ap.).

3 OCHOBHBIE OBSI3AHHOCTHU U IPABA PABOTHUKOB OPI'AHU3ALIUN

3.1 PaGotHuku Opranu3anuu 00s3aHbI:

= JToOpocoBeCTHO, Ha BBICOKOM NPO(HECCHOHATIEHOM YPOBHE, UCTIOJHATh CBOH JOJDKHOCTHBIE
00513aHHOCTH, BO3JI0)KEHHBIC HA HUX TPYAOBBIM JIOTOBOPOM;

= CBOEBpEMEHHO U TOYHO MCHOJHATH IHCbMEHHBIE U  YCTHBIE PACIOPSHKEHUS
aJIMUHHCTpALHH;

= He ucnonb30BaTh /Ui BBICTYIUICHUN U MyONMKaIUil B CPeICTBaX MaccOBOW MHGpOpMaIuy,
kak B Poccum, Tak M 3a pyOexom, CBEACHUMH, IMOJIyYEHHBIX B CHIIy CIY)KEOHOTO TIOJIOXKEHHUS,
OTIpEJIeNIEHHBIX CllelralbHbIMU ToKyMeHTamMu OOmiecTBa, Kak KomMMmepueckas (ciyxeOHas) TaifHa,
pacmpocTpaHeHHe KOTOPOU MOXKET HaHeCTH Bpe OOIIeCcTBy Uik ero paboTHUKAM;

= KayecTBEHHO U B CpPOK BBINOJHSATH MPOU3BOJCTBEHHBIE 3aJJaHUsI U MOPYy4YEHUs, paboTaTh
HAaJl TIOBBIILIEHUEM CBOETO MPO(PECCHOHAIBHOTO YPOBHS;

= CobmoaTh HOPMBI, MpaBUja W HMHCTPYKIMHM [0 OXpaHE TpyJa, NPOU3BOJACTBEHHYIO
CaHHUTApHIO, IPABUJIA IPOTUBOIIOXKAPHOU OE30MMaACHOCTH;

= bepeXHO OTHOCUThCA K uMyniecTBy OpraHu3anuu;

= HezameinTenbHO  €cOOOIIATh  aAMUHUCTpAlMM O  BO3HUKHOBEHHMHM  CUTYalluW,
MIPEJICTaBJISIONIeH yrpo3y *KU3HU U 3J0POBbIO JII0JIEH, COXpaHHOCTH uMmyniectBa Opranusaluy;

= [TonnepxuBaTh YUCTOTY U MOPSIOK HAa CBOEM paboueM MecCTe, B CIY)KEOHBIX U JPYrux
MOMEILIEHUAX, COOMIOAATh YCTAHOBJICHHBIM MOPSIOK XpaHEHHs JTOKYMEHTOB M MaTepHabHBIX
IIEHHOCTEH;

*J(pdexTUBHO UCHOIB30BaTh MEPCOHANBHBIE KOMIBIOTEPHI, OPITEXHUKY U Jpyroe
o0opynoBaHHE, SKOHOMHO M palOHAJIbHO pPacXoJoBaTh MaTe€pHallbl M DBHEPruio, Ipyrue
MaTepHuaibHbIE PECYPCHI;

=Bectu cebst 10CTONWHO, BO3JEPKHUBATHCSA OT JACHCTBUN, MEMIAIOIINUX APYTHUM PabOTHHUKAM
BBITIOJIHATH UX TPYIOBbIE 0053aHHOCTH;

= He KypuTh B M€CTax, CHELHMAIBHO HE OTBEACHHBIX JJISl 3TOTO.

= Bo3aepKuBaTbCs OT IpUEMa IUIIN B MECTaX, CIEUUAIBHO HE OTBEJACHHBIX JUIS ATOTO.

Kpyr o06s3anHocTedi  (paboT), KOTOpBIE BBINMOJHSACT KaXAbld pPaOOTHUK 10 CBOCH
CHEIHATbHOCTH, KBATHU(PUKAUU WIA JIOJDKHOCTH, OMPEIeNseTcs, MOMHUMO TPYAOBOIO JIOTOBOPA,
JOJIKHOCTHBIMU MHCTPYKIUSMU (XapakTepUCTUKOM paboT).

3.2 PaboTHuku Opranuzanuu UMEIOT MPaBo Ha:

® 3aKJII0YEHUE, U3MEHEHUE U PAaCTOPKEHUE TPYAOBOrO JIOTOBOPA B MOPSIIKE U HA YCIOBUSX,
YCTAaHOBJICHHBIX TPYAOBBIM 3aKOHOAATENbCTBOM PD;

®" IpeI0CTaBIIEHUE PAOOTHI, IPEAYCMOTPEHHON TPYIOBBIM JIOTOBOPOM;

= padoyee MECTO, COOTBETCTBYIOIIEE YCIOBHUSIM, MPEIyCMOTPEHHBIM TOCYIApCTBEHHBIMH
crannapramu Opranusaiuu u 6e30MacHOCTH TPYAQ;

" CBOEBPEMEHHYIO U B TIOJJHOM 00beMe BHIIUIATY 3apaOOTHOMN IUIAThI;

®* YCTAaHOBJICHHE UM HOPMAaJIbHOM NMPOJODKUTENILHOCTH pabovyero BpeMeHH, Npei0CTaBICHUE
IHeN oTapIxa (BKiIoYas Hepabouue npa3qHUYHbIE THH), ©KEr0HOTO OTIAYNBAaEMOI0 OTITYCKa;

® [JOJIHYIO JOCTOBEPHYI0 MH(pOpMaLHI0 00 YCIOBHIX TpyJAa U TPeOOBAHUAX OXpaHbI Tpyla
Ha paboyeM MecTe;

* Ipo¢eCCHOHATBHYIO TIOJTOTOBKY, MEPENOArOTOBKY U MOBBILIEHHE CBOCH KBaJTU(UKAIIH B
MOPSIIKE, IPELYCMOTPEHHOM TPYIOBBIM 3aKOHOJATEIBCTBOM;

" BO3MEILEHHE BpeAa, NPUYMHEHHOIO pPaOOTHHKY B CBS3M C HUCIOJHEHHEM MM CBOUX
TPYIOBBIX O0O0s3aHHOCTEH, M KOMIIEHCAI[MI0 MOpPAJIBHOTO Bpeda B TMOPSJKE U Ha YCIOBUSX,
YCTaHOBJIEHHBIX POCCHUIICKUM 3aKOHOJATENIBCTBOM;

= 00s13aTENIbHOE COIMAJIbHOE CTPAaXOBaHHE B CIy4asx, MPEAyCMOTPEHHBIX (eaepaaIbHbIMU
3aKOHAMH.
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4. OCHOBHBIE OBS3AHHOCTU U IPABA AIMUHUCTPALIUU
4.1 Anmunanctpanust Opranuzanuu o0s3aHa:

. coOnroAaTh  3aKOHOJATENIIbCTBO O  TPYHAE, JIOKAIbHbIE HOPMATHUBHBIE  aKThI
Opranu3zanuy, ycioBUsI HHAUBUAYaIbHBIX TPYAOBBIX TOTOBOPOB;

. IPEIOCTABIATh pAOOTHUKAM padoTy, 00YCIOBICHHYIO TPYAOBBIMU JIOTOBOPAMHU;

. obecrieunBaTh 0€30MMACHOCTH TPyJa M YCIIOBUS, OTBEUYAIOIINE TPEOOBAHUSM OXPaHbI U
TUTUEHBI TPYAA;

. obecrieunBaTh paOOTHUKOB  OOOPYZOBAaHMEM, WHCTPYMEHTAMH, TEXHHUYECKOM

HOKYMGHTaHHCﬁ N HWHBIMU CpG)ICTBaMI/I, HCO6XOI[I/IMBIMI/I Il UCIIOJIHEHUA HWMU TPYI[OBBIX
00s13aHHOCTEIH;

. BBIIUIAYMBAThH B MOJIHOM pa3Mepe MPUUYHUTAIONIYIOCS pabOTHHKAM 3apabOTHYIO IUIaTy
B CPOKH, ycTaHOBJIEHHbIE TpynoBeIM KojiekcoM P® u Hacrosmumu [IpaBunamus;

. CBOEBPEMEHHO  BBINOJIHATH NPEANUCAHMs] TOCYJAapCTBEHHBIX HAJ30PHBIX U
KOHTPOJIbHBIX OPTraHoB;

. obecrieunBaTh OBITOBBIE HYXKIbl PAOOTHUKOB, CBA3aHHBIE C MCIIOJIHEHUEM HMU
TPYIOBBIX 00s3aHHOCTEH;

. YKPEIJISTh TPYAOBYIO AUCLHUIUINHY, YIy4IlIaTh YCIOBUS TPY/a;

. KOHTPOJMPOBaTh COOJIOJIeHNE pabOTHUKaMHU BceX TpeOOBaHUN HMHCTPYKIMM 110
TEeXHHMKe 0€30MacHOCTH, IPOTUBOIOKAPHOU OXpaHe;

. OCYILIECTBIISITh 00s3aTENIbHOE COLIMAJIbHOE CTpaxoBaHUE pPAOOTHUKOB B MOPSIKE,

YCTaHOBJIEHHOM (pesiepaibHbIM 3aKOHOM;

4.2 Aapmunuctpanus OpraHu3zalnyd UMEET IIPaBo:

® 3aKJII0YaTh, U3MEHATh M PacTOprarh TPYAOBBIE JOTOBOPHI C paOOTHUKAMHU B MOPSIIKE U Ha
YCIIOBUSAX, KOTOPbIE YCTaHOBIIEHBI Tpyn0oBbIM KojekcaM P®D, nHbIMU (eepaibHBIMU 3aKOHAMM;

® [TOOMIPSATH PAOOTHUKOB 3a J0OPOCOBECTHBIN A((HEKTHUBHBIN TPV,

= TpeboBaTh OT PAaOOTHUKOB HCIOJHEHHUS WMH TPYAOBBIX OOS3aHHOCTEH U OEpexHOTO
OTHOIICHUS K UMYLIecTBY Opranusaiuy;

" IpuUBJIEKaTh PAOOTHUKOB K AUCHMUILNIMHAPHONW M MaTepHalIbHON OTBETCTBEHHOCTH B
MOPsIJIKe, yCTaHOBJIEHHOM TpynoBbiM KojekcoM PD, nabiMu eepaibHBIMU 3aKOHAMU;

" IpUHMMATh JIOKAJIbHbIE  HOPMATUBHBIE AaKThl IO  BOIpPOCaM, PEryIUPYIOLUIUM
B3aMMOOTHOILIEHHS paboTHUKOB 1 Opranusaiuy;

5. YCJIOBUSA TPYJIA

5.1 HopmanbHas NOpOAODKUTEIBHOCTH  pabouyero  BpEeMEHH  aJIMUHUCTPATHBHO-
yIPaBJICHUYECKOT0, BCIIOMOTATEILHOTO U aJMHUHHUCTPATUBHO-XO035IICTBEHHOTO MIEPCOHAaIa HE MOXKET
npeBbimiath 40 vacoB B Heaento. HakaHyHe Mpa3IHUYHBIX THEH MPOJOKUTEIBHOCTH PabOThI
COKpalaeTcsi Ha OJMH dYac B TOPSAAKE W Ha YCIOBUSAX, YCTAaHOBIEHHBIX TPYAOBBIM
3akoHogarenscTBOM P®. [lpu coBmajgeHny BBIXOJAHOTO M MPA3AHUYHOTO IHEH BBIXOJAHON JI€HBb
MIEPEHOCUTCS Ha CIIEAYIOUIUI Mocie Mpa3IHUYHOrO JeHb. Hepaboune npa3AHUYHbIC JHU U IEPEHOC
BBIXOJHBIX TpeACTaBieHbl B [IpOM3BOJICTBEHHBIX KaJeHIAPsSX, KOTOpPbIE YTBEPKAAIOTCA
[TocranoBnenusamu IIpaBuTenpcTBa HA KayKIbIM TOI.

5.2 B Opranusainum yCTaHaBIMBAIOTCS CIEAYIONINE PEXXUMBI PaOOTHI:

JlJis COTpYIHHMKOB YCTaHABIMBAETCS IMSITHIHEBHAs pabouas HENENs C JBYMs BBIXOJAHBIMU:
cy0600Ta 1 BOCKpeceHbe.

Bpewmst padoTsr: 9:00 4. -17:004.

[TepepwiB anst o6ea U OTABIXA: TPOJIOIKUTENLHOCTD MepephiBa 1 yac (He mo3aHee 4 4yacoB ¢
Hayaja pabouero JHs).

5.3 [IpuBneueHne Kk CBEPXypouHOil paboTe, paboTe B BHIXOJHBIE U Hepaboure Mpa3aHUYHbIC
JHH MOXET TMPOU3BOJUTHCA TOJBKO C THUCHBMEHHOIO COIJIacus pab0OTHUKA W B CIydasx,
MPEeIyCMOTPEHHBIX JEHCTBYIONIUM 3aKOHOAATEIHCTBOM.
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5.4 Anmunuctpanus o0si3aHa OpPraHU30BaTh TOYHBIK ydeT paboyero BpEMEHH,
0TpabOTaHHOTO KaXAbIM pabOTHUKOM. HYHco 0TpaboTaHHBIX PAOOTHUKOM 4acoB (JIHEH) exeTHEBHO
¢ukcupyercss B Tabene ydera pabodero BpPEMEHH, KOTOPBIM BEAETCS B KaXIOM CTPYKTYpHOM
MOAPA3JCICHUN JIMIAMH, Ha3HAYCHHbBIMM OTBETCTBEHHBIMHM 3a BeJCHUE Talessd NpUKa30M
JTUPEKTOpAa.

[Nopsinok Benenus Taberns ydera pabo4ero BpEMEH! YTBEPKAAETCS MTPUKA30M JUPEKTOPA.

5.5 PaGoTHMKaM TIPEIOCTABISAIOTCS €XKETOJHbIE OCHOBHBIE OIUIAYMBAEMBIE OTITYCKa
MIPOJIOJDKUTENBHOCThIO 28 KalleHAApHBIX [JHEH ¢ COXpaHEHHEM MecTa paboThl U CpPEAHEro
3apaboTkKa.

Pabotnukam, paGortatomum B OpraHuzamuu 1O  COBMECTUTEILCTBY,  €XKETOJIHBIN
OIIAYMBAEMbIH OTIIYCK MPENOCTABISIETCS OJHOBPEMEHHO C OTIIYCKOM IO OCHOBHOHM paloTe, 0 ueM
pabOTHUK YKa3bIBa€T B COOTBETCTBYIOLIEM 3asiBICHUU C NPUIOKEHHEM JOKYMEHTAa C OCHOBHOTO
MecTa paboThl O IEpUO/Ie OTITyCKa.

[IpaBo Ha MCHOJB30BaHUE OTIYCKA 3a MEPBBIM TroJl pabOThl BO3HHMKAET y pPabOTHUKA IO
UCTEUYEeHUHU 6 Mecs1eB HenpepbhIBHOM paboThl B Opranusamuu. [lo cornamenuio Mexy paboTHUKOM
U aIMMHHCTpAIMeN OTITYCK MOKET ObITh MPEOCTaBJIEH U JIO UCTEUEHHUS 6 MECAIIEB.

[To cornamenuo Mexay paOOTHUKOM U aJIMUHHUCTpALMEN OTIYCK MOKET ObITh pa3JesieH Ha
yactu. [Ipu 3TOM XOTS OBI OJJHA M3 YacTel ITOro OTITycKa JOJHKHA ObITh HE MeHee 14 KaneHAapHBIX
JTHEH.

[Ipn yBoNbHEHHMH PAOOTHUKY BBIIJIAYMBAETCS KOMIIEHCAIMS 32 TEKYIIMH OTIMYCKHOM Troj.
[To muceMeHHOMY 3asiBJI€HHIO paOOTHHKA HEHCIIOIb30BAHHBIN OTIYCK MOXET OBITh MPEIOCTABIIEH
€My C HOCIEIyIOUIMM YBOJbHEHHEM (32 MCKIIIOYEHHEM CIy4aeB YBOJBHEHHUS 3a BHHOBHBIC
neiictBus). [Ipu 3TOM AHEM YBOJIBHEHHS CUMTACTCS MOCIEAHUHN JIeHb OTIyCKa. PaOOTHHUK B ATOM
cllyyae BIIpaBe OTO3BaTh CBOE 3asBICHHE 00 YBOJBHEHMHU JIO0 JHs Haydaja OTIYyCKa (€ClM Ha ero
MECTO HE MPUTJIAIICH B TIOPSIKE MepeBoa APyroil pabOTHUK).

Ilo cemeltHBIM 0OCTOATENBCTBAM U APYIMM YBAKUTEIbHBIM IPUYMHAM PAOOTHHUKY 110 €ro
MIUCbMEHHOMY 3asBJICHMIO MOKET NPENOCTaBIIATHCA OTIYCK 0€3 COXpaHEHHs 3apabOTHOM IUIaTHI,
IPOJOJKUTEIBHOCT  KOTOPOIO  ONpEENseTcs IO COINIAIIEHUI0 MEXAy paOOTHUKOM U
aagMuHUCTpareln. B cioyuasx, npemycMoTpeHHbIX TpynoBeiM koaekcom PO  (pabortarommm
IIEHCHOHEpaM 10 CTapoCTH — A0 14 KaJeHAapHbIX JHEH B rojay; pabOTHUKAM B CIIydasX pOKICHUS
peOeHka, perucrpauuu Opaka, cMepTU OJIM3KMX POJACTBEHHMKOB — 10 5 KaJleHJAPHBIX JHEW U Ap.
KaTeropusM pabOTHUKOB) aIMHHHUCTpaLUs 00s13aHa IPEJOCTaBISTh TAKOM OTITYCK.

5.7 Mecto BbIIIaThl 3apaOOTHOM IUIATHI OIpENENseTCs WHIAUBHUIYaIbHBIMH TPYAOBBIMU
JIOTOBOPAMH.

B nieHp OKOHYaTENIBHOTO pacueTa 3a OTpadOTaHHbBIN MecAll aJMUHUCTpALUs 00s13aHa BBIIATh
paOOTHUKY pacyeTHBIM JIMCTOK, COAEPKAIIMNA CBEICHHsS O COCTABHBIX YAcTSIX 3apaOOTHOM IIIaThI,
IPUYMUTAIOLICHCS €My 3a COOTBETCTBYIOIIMH IEpPUOA, pa3Mepax M OCHOBAHMSAX MPOM3BEICHHBIX
yaepXKaHHi, a Takxke 00 oO11el AJeHeXHOH cymMe, MoasiesKallel Bpliiare.

IIpu coBnazeHuu JHs BBILIATHI C BHIXOJHBIM HJIM HEPAOOUYMM MpPa3THUYHBIM JTHEM BBIIIATA
3apa0OTHOM MIaThl MPOU3BOANUTCS HAKAHYHE 3TOTO JIHS.

6. BUIEOHABJIIOJAEHUE

6.1 OcHOBHOHM 1eNbI0 BUICOHAOMIONEHUSI Ha paboueM MecTe sBIsIeTCs oOecreueHue
6e30macHOCTH Bcex nomenieHuid OpraHu3aniy, OCHOBAHHOE Ha NMPOTUBOJEHCTBUM XUILEHUSM U
JOTIOJTHUTEIbHBIN KOHTPOJIb 3a OecriepeO0itHOCThI0 000py 10 BaHHUS.

6.2 YcraHoBieHHoe Ha oObekTe OpraHuzanuy BHUJEOHAOIOAEHUE MO3BOJISIET MOJIY4aTh U
oOpabaTbIBaTh JaHHbIE PA0OTHHKA C IIEJbI0 KOHTPOJIS KOJMYECTBA M KAuyecTBa BBHINOJIHAEMON
paboTBhI, a TaK)KEe COXPAaHHOCTH UMYIIIECTBA.

6.3 KoHTpoib 3a COTpyJHMKAaMHM OTPAHWYMBAETCS pPAOOYMMHU MeECTaMH, Ije pabOTHHUK
HEMOCPEICTBEHHO BHINOJIHAET CBOU TPYAOBbIE (PYHKIIMH.
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6.4 B kaxnom nomeniennn OpraHu3aiiii yCTAHOBIIEHBI TAOMUYKH C MPEIYHNPEXKACHUEM O
BEJICHUHU CHUCTEMbI BUI€OHAOIOCHMS.

6.5 Joctyn K BHJCOHAOIIOCHUIO MPEANPUATHS HMEIOT TOJIBKO JOJDKHOCTHBIC JIAIIA
Opranuzanumu.

6.6 JlanHple O TPOCMOTpPE BHUIACOHAONIONEHUS (UKCUPYIOTCS B KypHaie ydera paboThI
CUCTEMBbI BUIECOKOHTPOJISL.

6.7 Benmercsi o00s3aTeNbHBIA TEPUOTUYECKUN  TPOCMOTP BHUACOHAONIONCHHSA, a MpPH
HE00X0AMMOCTH H (POpC-MaKOPHBIX 0OCTOATENBCTBAX MO (DAKTY CIYYUBIIETOCS HE3aMeIJTUTEIHHO.

7. ACITIOJIb30BAHUE TEJIE®OHOB OPTAHU3AIIUN

7.1 PabGoTHWKaM Ji WCIOJIb30BaHUS B TIPOM3BOJICTBEHHBIX II€JIIX MOTYT BBIJIABATHCA
MOOUJIbHBIE TEJNE(OHBI.

7.2 Cuera 3a ycIyru CBsI3U 10 MOOWJIbHBIM TesedoHaM IpU HCIOJIb30BaHUU Tesle(OHOB B
MIPOU3BOICTBEHHBIX IENISX PAOOTHUKOM OTUTAYHBAIOTCS PadOTOIATETIEM.

7.3 B ciydae yrepu MOOMIBHOTO TesneoHa pabOTHUK caM oOecredruBaeT ce0si CpeicTBOM
CBSI3H.

7.4 B mensx cokpamieHus 3aTpaT Ha TeJepOoHHBbIE MeperoBopbl paboTHHK (OOIiecTBa
JOJIKEH:

— HWCIOJB30BaTh DJEKTPOHHYIO TIOYTY KaK OCHOBHOE CpencTBO oOmieHus. TemedoH
WCTIOJNIB3YEeTCS B CITyJasix SKCTPEHHOW HEO0OX0AUMOCTH;

— 3apaHee MPOJYyMBIBaTh CBOW Pa3roBOp, MOATOTABIMBATH TEMBI ISl OOCYKICHUSI.
JlmutenbHOCTh TeneOHHOTO pa3roBOpa HE MOXKET MpeBbimaTh 10 MUHYT;

— UCITOJIB30BaTh SMS-co00IeHHS;

— IIPU HAXOXKJICHUH HAa TEPPUTOPUU OPraHU3aLUU JJIsl IEPETOBOPOB UCTIOIB30BaTh O(PHUCHbBIE
TenedOHBI.

8. IOOLPEHUA 3A YCIIEXH B PABOTE
8.1 3a noOpocoBecTHOE HCIOJIHEHHWE TPYIOBBIX OOS3aHHOCTEH, MPOJOJDKUTEIBHYIO U
6e3yrpeunyro paboTy, HOBATOPCTBO B TPy/I€ aAIMUHUCTPALIMS BIPaBE MOOUIPUTH PAOOTHUKOB:

. 00BsIBIICHUEM 0JIar0IapHOCTH;

. BblJIaYei MPEMUH;

. HarpaxJIeHHEM LIEHHBIM MTOJapKOM;

. HarpaxaeHuem [louetHoii ['pamoToit Opranuzanuu.

HOOH_[peHI/IH OOBABIISIIOTCA B IIPpHUKa3c I10 Opl" aHHu3allu1, JOBOAATCA OO CBCIACHHUA BCCIO
KOJIJICKTHUBA.

HpI/I INpUMCHCHHU MCp IIOOIIPCHHA oOecrneynBaeTcs COYETaHHe MAaTCpruaJIbHOIO0O H
MOPAJIBHOTO CTUMYJIIMPOBAHUA TpYyAa.

9. OTBETCTBEHHOCTbD 3A HAPYIIEHUS TPYJIOBOM JUCIUILIAHBI
9.1 3a cosepumieHHME JUCUMILUIMHAPHOTO IPOCTYNKA, TO €CThb HEUCIOJIHEHHE WIN
HEHaJyIeXallee HCIOJIHEHHE pPAOOTHUKOM 10 €ro BUHE BO3JIOKEHHBIX HAa HEro TPYIOBBIX
o0si3aHHOCTEH, aAMMHUCTpalMsi HMEeT MPaBO MPUMEHUTh CIEAYIOIUEe JUCHUITIMHAPHBIC
B3bICKaHUSA:

. 3aMEUaHue;
. BBITOBOD;
. YBOJIBHEHUE 110 COOTBETCTBYIOLIUM OCHOBAHUSIM.

VYBOJIbHEHHE B KAYECTBE TUCHUILUTMHAPHOTO B3BICKaHHSI MOXKET OBITh IPUMEHEHO 3a:

- HEOJHOKPAaTHOE HEHCIOJHEHUE PAOOTHUKOM 0€3 Y6adcumenbHvlX HPUYUH TPYIOBBIX
0053aHHOCTEH, €CI OH MMEET HECHSATOE MM HEeTOTallIeHHOE AUCIMIUIMHAPHOE B3BICKAHUE,

- OJHOKpaTHOe rpy0oe HapyleHne pabOTHUKOM TPYAOBBIX 005S3aHHOCTEH, B YaCTHOCTH:
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- 3a npocyn (OTCyTCTBHE Ha pabodeM MecTe 0e3 YBaKHTEIbHBIX NPUYUH Oojee
YEeTHIPEX YacOB MOAPS B TCUCHUE padOYero JIHs);

- nosiBJieHUe Ha paboTe B COCTOSHHM aJIKOTOJIBHOTO, HAPKOTHYECKOTO MM WHOTO
TOKCHYECKOTO ONbAHEHUS,

- paszznawienue Kommepyeckoil maiinpl, CTaBIICH W3BECTHOH pPabOTHUKY B CBS3H C
HCIIOJIHEHUEM UM TPYJOBBIX 00513aHHOCTEM.

- coeepuienue xuujeHus (B TOM YUCIIe MEIIKOT0) umyiecTBa OpraHu3aiiu, pacTpaThl,
YMBIIUICHHOTO €r0 YHHYTOXKCHUS WJIM TIOBPEXKJICHUS, YCTAHOBJICHHBIX BCTYIHMBIIMM B 3aKOHHYIO
CHJly TPUTOBOPOM Cy[a WJIA TIOCTAHOBJICHHWEM OpraHa, YIOJHOMOYEHHOTO Ha MpPHUMEHEHHE
aJIMHHHUCTPATHBHBIX B3bICKAHUH;

- Hapyuwienue padomHUKOM MpPeOOSaAHUIl nO OXpaHe mpyod, eCIV 3TO HapyIICHHE
MIOBJICKJIO 32 COOOH TSHKKHUE MOCIIEICTBUS;

- COBEPIIICHNEC BUHOBHBIX JICHCTBUI paOOTHUKOM, HETIOCPEICTBEHHO OOCTYKHBAIOITIM
JICHEKHBIE WM TOBApHBIC IIEHHOCTH, €CIT ITH JACHCTBUS Jal0T OCHOBAHUE JUIS yMpamsl 006epus X
HEMY CO CTOPOHBI 3 IMUHUCTPAITUH;

- COBEpIIIEHNE PaOOTHUKOM, BBITIOJHSIONINM BOCIIHTATEIbHbIE (DYHKIINU, AMOPAIbHOZO0
npoCMynKa, HECOBMECTHMOTO C TIPOJIOJDKEHUEM TAHHOM paboTHI;

- NMPUHATHE  HEOOOCHOBAHHOTO  peIIeHUs  JupekTopoMm  OpraHusanud,  €ro
3aMECTUTEISIMA M TJIaBHBIM OyXrajaTepom, TIOBJICKIIETO 3a CO0O0W HapyIIeHHE COXPaHHOCTH
umymectBa OpraHuzaiuy, HEPaBOMEPHOE €ro HCIOJh30BaHWE WM WHOW yIIep0 HMYIIECTBY
Opranuzanuu.

JycuuniuHapHoe B3bICKAaHUE B BUJAE YBOJbHEHHUS HE MOXKET OBITb MPUMEHEHO K
OCpeMEHHBIM JKCHIITUHAM.

9.2. JlucuMruiMHapHOE€ B3bICKAHUE MOXKET OBIThb HAJOKEHO TOJBKO JAUPEKTOPOM
Opraaunzanuu (WM JIMIIOM, UCTIOJHSIOIINM €T0 00sS3aHHOCTH).

Jlo mpuMeHeHUs AUCUUIUIMHAPHOTO B3bICKAHHS aJIMUHHUCTpALMS JOJDKHA 3aTpeOoBaTh OT
paboTHHKa OOBSICHEHHWE B MUChMEHHOW (opme (0OBSICHUTENBbHYIO 3amucKy). B cimydae oTkasza
paboTHUKA JaTh yKa3aHHOE OOBSICHEHUE COCTABISETCS] COOTBETCTBYIOIIMM aKT.

JucuumniuHapHoe B3bICKAHHE TPUMEHSIETCS HE IMO3[HEeEe OJHOro Mecsia CcoO JHSA
oOHapyKeHHUsI IPOCTYIIKa, HE CYUTasi BpeMEHU 00JIe3HH paOOTHUKA, TPeObIBaHUSI €T0 B OTITYCKE.

JlucuumniuHapHoe B3bICKaHHE HE MOXKET ObITh NMPUMEHEHO Mo3JqHee 6 MecsleB Co JHS
COBEPIICHHS MPOCTYIIKA.

3a KaxAbld JUCHUIUIMHAPHBIA MPOCTYNIOK MOKET OBITh MIPUMEHEHO TOJBKO OIHO
JTUCIUIUIMHAPHOE B3bICKAHUE.

[Ipyka3 o mnNpuUMEHEHHH AUCHUUIIMHAPHOTO B3BICKAHUS OOBABIAETCA PAOOTHUKY TOJ
pacmlucKy B TE€YEHHE TPEeX AHEU CO JIHS ero U3JaHusl.

9.3. Ecnu B TeueHue roja co JHS MPUMEHEHUS JUCLHUITMHAPHOTO B3bICKaHMS PAOOTHHUK HE
OyZeT TOJBEpPrHYT HOBOMY AMCUHUIIMHAPHOMY B3BICKAHUIO, TO OH CUMUTAETCS HE HMEIOLIUM
JUCIUIUIMHAPHOTO B3bICKAHUA.

AIMUHHUCTpAIUsl IO MCTEYEHHUS Tojia CO JHSA MPUMEHEHUS TUCIUIUIMHAPHOTO B3BICKAHUS
HMMeEeT IMpaBO CHATh €ro ¢ pabOTHHKA MO COOCTBEHHOW MHMIIMATHBE, MPOCHOE caMoro paboTHHKA
(M3710XKEHHON B TUCHbMEHHOM 3asIBIIEHUH), XOJaTaliCTBY €T0 HETMOCPEICTBEHHOTO PYKOBOIUTEIIS.

10. UHBIE BOITPOCHI PET'YJIUPOBAHUS TPYJIOBBIX OTHOIIEHUI

10.1. PaOoTHUK MMeeT MpaBo KaJIOBaThCsS Ha JOMYIIEHHBIE, IO €r0 MHEHUIO, HAPYIIEHUS
TPYIOBOIO 3aKOHOZATENIbCTBA M HACTOAIMX IIpaBHIl HENOCPEACTBEHHOMY PYKOBOAMTEIIO U
PYKOBOJCTBY OpraHuzanuu. PaOOTHUK BIpaBe MpPeJICTaBIATh IMUCHbMEHHBIE NPEAJIOKEHHUS IO
YIYyYIICHUIO OpraHu3alMy Tpyda M 10 JPYTUM BOIPOCaM, PETYIUPYEMBIM HACTOALUMHU
[IpaBunamu.

10.2. PaOOTHMKM OpraHU3aly JOKHBI IPU BHIOJIHEHUH CBOMX TPYIOBBIX 00s3aHHOCTEH
HOCUTH O(ucHYI0 oaexay. [lo nsaTHUIaM fomyckaeTcst cBoOOJHass (hopMa 0K bl
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10.3. B mensx yiaydlIeHHs WCIOJIb30BAaHHUS pabOuero BpPEMEHH U YIOPSI0YEHUS
BHYTPEHHUX MPOU3BOJICTBEHHBIX KOHTAKTOB JIOKYMEHTHI Ha MOANUCH PYKOBOJIUTEINIO OpraHu3aluu
CHAIOTCS aJIMUHUCTPATOPY, KOTOPBIH MepeaeT X PyKOBOAUTEIO IBAXK/IBI B I€Hb (KaK IMPaBHIIO, B
10.00 u 16.00) u Bo3BpalaeT ucnoaHUTENsIM (Kak nmpasmiio, B 11.00 u 17.00).

10.4. Tlepen TeM Kak MOKUHYTH paboyee MECTO B KOHIE pabouero JHs, pabOTHHUK JOKCH
3aKpBITh OKHA U JIBEPH CBOETO KaOMHETA, BEIKIIIOUYUTH KOMIIBIOTEP M CBET B IOMEIICHHU.

10.5. 3anpeniaercs:

10.5.1. IIpuHOCHUTP U pacnMBaTh HAa paboYeM MECTE CIUPTHBIC HATIUTKH;

10.5.2. Bectu nu4HBIE pPa3rOBOPHI MO CIY)KEOHBIM TenepoHaM, a TaKKe 3BOHUTH CO
CITY’K€OHBIX TeJIe()OHOB 110 MEXKTYTOPOJAHEN CBSA3H B JIMUHBIX LEISIX;

10.5.3.CxaunBate u3 MHTepHeTa HHPOPMAIMIO HE CBS3aHHYIO C IMPOU3BOJCTBEHHOW M
CITy’K€OHOU 1eATEeTbHOCTBIO.

10.5.4. IIpyHrMaTh NMHILY B MeCTaX, CIEIUAIBHO HE OTBEIECHHBIX ISl 3TOTO.

10.5.5. Kypenue B MecTax, CHEIIHAIEHO HE OTBEACHHBIX JIJIS ATOTO.

10.5.6. fIBka Ha pabOTy B COCTOSIHMM aJIKOTOJBHOTO, HAPKOTUYECKOTO H JIP. TOKCHYECKOTO
OTIbSTHEHUS

10.5.7. T'ps3Hast mocyna 3a pabovuM MECTOM.

10.5.8. HeyOpanHoe, rpsizHOE pabodee MecTo.

10.5.9. Hapymiate cTraHgapT BHENITHETO BUA, TPUHSATHIN B KOMITAHUH

10.5.10. XaMCTBO 0 OTHOIIEHHUIO K IPYTUM COTPYIHUKAM KOJUIEraMm.

10.5.11. XaMCTBO MO OTHOIIEHUIO K TOCTSIM U MOCETUTENSIM.

10.5.12. Hapymate crangapt KyabTyphl OOCITYKWBaHHS KJIMCHTOB, TNPHUHSTHIA B
KOMITaHUH.

10.5.13. Heuen3ypHsbie ciioBa, HCHOpMaTHUBHAS JIEKCHKA

10.5.14. Hpyroe wHapymeHue, 3amedanue, He mpotuBopedamee TK PD u He

yIemisitoree mpaB paboTHUKA B padOTOaaTENS.

11. OTBETCBEHHOCTDb CTOPOH
11.1. 3a momyiieHHbIe HApYIICHHUs] pab0OTOMaTEIb HECET OTBETCTBEHHOCTh B COOTBETCTBHH C
3aKOHOIaTeILCTBOM PO.
11.2. 3a nmomyiieHHbIE HapylmieHHUs PaOOTHUK HECET OTBETCTBEHHOCTh B TOPSIKE M Ha
YCIIOBHSIX, YCTAHOBJICHHBIX TPYIOBBIM 3aKOHO1aTEILCTBOM PD.

12. BAK/IIOYUTEJIBHBIE ITOJIOKEHU S
12.1. Hacrosimue mpaBuiia, a TakKe W3MEHEHUS U JOIMOJIHEHUS K HHUM YTBEPXKIAOTCS
pHKa3oM aupekrtopa Opranuzanuu
12.2. C npaBuiamMud BHYTPEHHErO  paclopsiika JIOJDKHBI  OBITh  O3HAKOMIICHBI
Bce paboTHuku OpraHuzanuu, KOTOpble O00sS3aHBI B CBOGM MMOBCEAHEBHOW pabote
coOr0AaTh MOPSAIOK YCTAHOBJICHHBIN MTPaBUIAMH.




AHIIOO V11 Apromxkomna Ne IIpaBuna BHyTpeHHEr0 TpYAOBOr0 pacnopsiaka
1 AHIIOO VY11 Asromikona Ne 1

Crp.10 m310 crp.

Pemaxmus Ne 1

®OPMA OBXO/JHOI'O JINCTA

®.1.0.

JlomKHOCTB

JlaTa yBOJIbHEHUS

Ipunoxenue Nel
K [IpaBriiaMm BHYTpEHHETO TPYAOBOTO PACIOPSAIKA
B AHIIOO VI ABtomkomna Nel.

(017 (0 HNuBenTaph OtMmeTKa 0 caaue Hoanuch Hara
PYKOBOAUTES
PykoBoauTens HNuBentapuzanus
Kinroun
Tenedpon
Bbyxrantep C tabenem o3HAKOMJICH

C YACPKaHUAMU O3HAKOMIJICH

pr,I[OBaSI KHHIKKaA IMOJIyUCHa

JlokymeHTanus

ara [Moamucek paboTHHKA
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